SPE Stamp Printing Processing Update

Login to: https://specialolympicsvaorg.sendproenterprise.com/Composer/Runtime/Index/Stamps
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—] Remember me?

Forgot password? Register for an account

Back to login

Enter Your User Name & Password. If you forgot password or haven’t created your password click “Forgot password?”

Enter your Email Address and click “REQUEST PASSWORD”. Check your email and click the link to reset/set your password.

Click My Apps and Select Stamps or you may already be in the Stamps App
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https://specialolympicsvaorg.sendproenterprise.com/Composer/Runtime/Index/Stamps

Before printing a “LIVE” Stamp Sheet always print a Test Print with a Test Sheet. Make sure during printing that the Scale is
set to Default or Actual Size & Set to Portrait. (NOT = Fit or Shrink to fit) and (NOT = to Auto Portrait/Landscape)
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Once the Test Sheet is loaded into the printer and you have a successful print make a note of how the Test Sheet was
oriented as it was loaded into the printer try and do the same for the “LIVE” Stamp Sheet. Then follow the instruction below
for selecting your quantity # of Stamps to be printed and at what weight (Rate).
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Notice the notes made directly to the front of the “LIVE” Stamp sheet.

Face-up, Feet First, arrow pointing towards back of printer. These ensure the sheet is loaded
correctly every time.

Also remember the properties prior to clicking the PRINT button to make sure the Scale is set to

Actual Size / Default and set to portrait, NOt Auto Portrait/Landscape.



Follow the Directions Below: Now that you’ve had a successful Test Sheet print correctly and know the orientation
of the Stamp Sheet, load the “LIVE” Stamp Sheet in the printer and make your selections for stamps.
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Before printing a “LIVE” Stamp Sheet always make sure during printing that the Scale is set to Default or Actual Size & Set to
Portrait. (NOT = Fit or Shrink to fit) and (NOT = to Auto Portrait/Landscape)



